Location: XYZJane Doe
Registered Psychometrist, Consultant & Coach 
PMT0000000


Telephone: +27 123 456 
Email: janedoe@gmail.com  
LinkedIn: insert link here 

Cover Letter 

Good day 

I am writing to you with regards to a possible opportunity which matches my skill set and competencies. After looking on (your website, LinkedIn, Job Board etc.) at the job types you are recruiting for, I feel that I may be a good fit for a number of them based on my experience. Please find attached my most up to date CV. I have the right to work in the UK and my national insurance number is: SE00000000.

I am currently on the market; please find below further information which may help you understand what type of job I am looking for, and my current situation. 

I have eight (8) years’ experience as a Psychometrist (Psychometric/Assessment Consultant), with three (3) years formal Management experience. My experience ranges from coaching and mentoring clients, from interns to C-suite professionals. I am relied upon by business to make recommendations on the selection of talent for roles, matching their competencies to the job description. I have conducted work across Africa, Australia, and Europe, and as a trusted business partner, have made recommendations on candidate’s level of competency levels, ranging from middle management to executive/board level. 

I am available with one calendar months’ notice; however, if I am required immediately, I am flexible enough to avail myself. I am located in xxx and would ideally like to work within forty (40) miles of my home. However, I am able to relocate within the UK should the need arise. I have a car, and a valid driver’s licence. I am flexible in terms of availing myself for an interview, although mornings generally work best. My preferred online platform is via Zoom, although I have a Skype account too. 

My ideal job role would be a full time position. I am considering roles in Assessments, Consulting, Coaching, Marketing and Office Management. My salary expectation is £xxxk per annum, although I am very open to negotiation. 

I look forward to telling you more about my experience, and registering with your agency.

Please feel free to contact me should you require any further information. 

Thank you for your consideration. 

Sincerely,

Jane Doe 
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