
Mr or Ms Surname
Department
Company ABC
Company Address

Date, 2020

RE: Position name with reference number


Dear Sir or Madam:

As a seasoned professional with extensive experience providing strategic oversight, governance, framework development, as well as operationalising compliance, I am well prepared to surpass your expectations by filling the role of (POSITION NAME) as currently advertised by your company, (COMPANY NAME). 

My expertise resonates in my ability to effectively manage legislative and regulatory compliance projects as well as offering specialist advice on risks associated with achieving compliance. From developing and implementing key policies and driving operational compliance to facilitate compliance audits and overseeing high-performing teams, I have proven success in compliance programme oversight and improvement.

Highlights of my expertise include the following:

· Risk Advisory Africa Innovation Lead responsible for the successful development, running and finalisation of the first innovation challenge.
· Client Account Manager for a Global Mining client which includes account administration activities, tracking of pipeline and client opportunities, connecting colleagues to client stakeholders, development of account reporting decks, and connecting with global Deloitte account team colleagues.
· Nominated to attend Leadership Assessment Development Centre (LADC) for promotion to Associate Director (was April but postponed due to Covid-19 and lockdown restrictions). 
· Coordinated and provided input into National Treasury's Policy; "A Known and Trusted Ombud System for All" while seconded to a Big 4 Bank's Group Regulatory Affairs team.
· Represented a Big 4 Bank's Group Regulatory Affairs team in Banking Association for South Africa discussions.

As a goal-driven and committed individual with strong logical reasoning skills, I believe in teamwork, possess outstanding problem-solving skills with the ability to troubleshoot, diagnose, and resolve issues as they arise. I work exceptionally well under pressure, being flexible and responsive to the quickly changing demands of the business and industry as well as prioritise and multi-task to meet tight deadlines.

I would welcome the chance to discuss my qualifications and candidacy with you in greater detail.

Thank you for your consideration. 

Sincerely,

Jane Doe 
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